
HOW TO: �Did you know you can 
update your preferred name 
at Chaffey College?

Begin by going to the 
Admissions and Records Office’s 
Student Update Form ».

Provide required 
information and select 
“Name Change Correction”

Under “Name Change Correction 
Type,” select “Chosen First 
Name (Preferred Name)” and  
provide your chosen first name

Submit the form to  
update your name in the 
Chaffey College database
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Pride
Resilience 
Immigration 
Success 
Motivation

U N D O C U M E N T E D  /  L G B T Q I A +  S T U D E N T S  C O M M U N I T Y  S P A C E

A chosen name  
will be visible in  
the following areas:
•	� Chaffey Canvas

•	� Chaffey staff and 
faculty systems  
when accessing 
student information

•	� Class rosters  
and waitlists

•	� ConexEd

https://chaffeycollegehspartnerships.formstack.com/workflows/student_update_form?fbclid=PARlRTSANH4uBleHRuA2FlbQIxMQABpx7owJwh5n-BDiX9OpQiyEWKBE0NKCtzk8s-TkofYLCaNz4kOIBMo4HUq1E-_aem_jWHu5hhnBHHfrwtGjbOeeQ
https://chaffeycollegehspartnerships.formstack.com/workflows/student_update_form?fbclid=PARlRTSANH4uBleHRuA2FlbQIxMQABpx7owJwh5n-BDiX9OpQiyEWKBE0NKCtzk8s-TkofYLCaNz4kOIBMo4HUq1E-_aem_jWHu5hhnBHHfrwtGjbOeeQ

