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	Review Purpose
	☐ Adoption	☐ Revision	☒ Cyclical Review 

	Description
	Chapter 6 review

This procedure requires review as part of the cyclical review process to determine if revisions are necessary. The CCLC policy subscriber service revised the ACCJC Accreditation Standard reference.



[bookmark: _Hlk176527064]Standard mark-up for any recommendations made during review process: 
Red = CCLC legal update | Blue = Administrators, faculty, staff | Insertions | Deletions

DRAFT TEXT

AP 6535	Use of Non-Computer Related District Equipment

See BP/AP 3720 titled Computer and Network Use for specifics regarding computer-related equipment.

Non-computer related District property/equipment will only be loaned to persons employed by the District, or to students officially enrolled in classes, and only for instructional or District-related purposes.  Property/equipment may be loaned at the discretion of the department/instructor.

Non-computer related District property/equipment may only be removed from campus with proper authorization as represented by the District Use of District Property/Equipment Loan Form.  The department/instructor will determine who is authorized to check out property/equipment to employees/students.

Non-computer related District property/equipment is not to be used to repair or make a product for personal use except during, or part of, instruction, and/or preparation for instruction.

Each employee of the District will be responsible for property/equipment under his/her control.

Loss of property/equipment and unauthorized removal of property/equipment will be reported to the appropriate administrator within a reasonable time frame.  The administrator will inform Campus Police, who will take an official report.  Replacement requests will go to the Business Office with an explanation about the loss or theft of the property/equipment, and a justification that replacement is essential to the activity served.

All employees who check out property/equipment to employees or students will use the District Use of District Property/Equipment Loan Form.

Definitions and concepts used within this procedure are applied using a “reasonable person standard” within the context of professional practice.


References:	Education Code Section 70902;
ACCJC Accreditation Standard 3.8

Approved:	5/15/12 (Replaces former Administrative Procedure 6.3.1.B)



END OF DRAFT TEXT

Review information, process notes and legal citations section begins on the next page.


	[bookmark: _Hlk176527129]Review information

	General information: The Office of Institutional Research, Policy & Grants (“OIRPG”) is the Superintendent/President’s designee with oversight of the review process. Review information is provided for draft review purposes only and will be removed when the AP is approved.
Each chapter is under the purview of a primary administrative office. The senior administrator’s review of the AP is required. (Note: Ch. 3 APs are assigned individually by subject area.) Other administrators and managers whose work should inform AP recommendations provide advisory input. If the AP is designated 10+2, then Academic Senate review is required. If substantive modifications are made to language that is legally required or advised, then CCLC recommends review by District legal counsel. Per AP 2410, non-substantive edits may be made without further institutional review.
Specific information:

	Chapter
	☐ 1-The District   ☐ 2-Governing Board   ☐ 3-General Institution
☐ 4-Instruction   ☐ 5-Student Services   ☒ 6-Business and Fiscal Affairs
☐ 7-Human Resources

	AP designation(s)
	☐ Legally required   ☐ Legally advised   ☐ Accreditation Standard/ER
☒ Suggested as good practice (optional)   ☐ Chaffey specific
☐ 10+2

	Primary administrative office
	☐ Superintendent/President (Ch 1, 2, 3)
☐ AS Administrative Services and Emergency Operations (Ch 3)
☒ AS Business Services and Economic Development (Ch 3, 6, 7)
☐ AS Instruction and Institutional Effectiveness (Ch 3, 4)
☐ AS Student Services and Strategic Communications (Ch 3, 5)

	Advisory office(s)
	ITS

	[bookmark: _Hlk176526320]CCLC update
	Checked for any legally required or advised language issued by the CCLC Policy Subscriber Service through: April 25 legal update

	References
	Legal text attached: ☐ Yes   ☒ No (links only)
File: 6535-AP Legal Citations OIRPG 536.pdf
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	Standard AP review sequence per AP 2410: Initial review (by OIRPG) | Administrator | Faculty 10+2 if required | President’s Cabinet (1st reading and information; sunshine with participatory governance groups for input; 2nd reading and approval).

	Date
	Review Step

	12/2/21
	Initial review | OIRPG made CCLC revisions.

	4/8/25
	Admin review | Business Services / ITS

2/11/22 Reviewed by Lisa Bailey (Sr Admin), Eric Houck (Exec Dir, Information Technology). 4/8/25 Reviewed by Mike Fink (Chief Technology Officer), Kaleo Kelikani (Interim, Information Security Manager).

	N/A
	Faculty 10+2 | N/A – this AP is not designated 10+2

	
	Cabinet | Tentative schedule:

Apr 15 – 1st reading and information
May 13 – Sunshine completion
May 20 – 2nd reading and approval



	[bookmark: _Hlk176527153]Legal citations

	Education Code 70902
ACCJC Standards (Standard 3.8)




OIRPG 536 Draft Format
image1.png




image2.png




