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	Review Purpose
	☐ Adoption	☒ Revision	☐ Cyclical Review 

	Description
	Revise policy to meet legal and Chancellor’s Office requirements.

Pursuant to the Chancellor’s Office memorandum ESS 25-63 regarding the new regulatory provisions of Title 5 § 54221 Burden-Free Access to Instructional Materials, the Board must align policy with the regulation by January 26, 2026.

Revisions also include CCLC legal updates to:
· clarify allowable auditing fees;
· add a fee that must be charged for students enrolled in a baccalaureate degree program;
· reflect the legal requirement that students be charged a $2.00 student representation fee, and that students may refuse to pay the fee on a form that is used to collect fees;
· revise the reference to the ACCJC Accreditation Standard;
· add a legal citation to the revised Title 5 regulations on burden-free access to instructional materials and baccalaureate degree programs;
· identify the District’s policy to ensure student access to instructional materials.

Additionally, the Executive Team recommends revising the health fee language to include non-credit students so that these students have access to student health services. The Chancellor’s Office Student Fee Handbook legal opinion 12-09 states that districts may choose to charge or exempt non-credit students the health fee at their discretion.


NOTE: This BP was originally scheduled for cyclical review. However, OIRPG was notified of the Chancellor’s Office deadline by the President of the Academic Senate and the Office of Instruction and Institutional Effectiveness and requests an expedited revision process. We anticipate further revisions will be necessary and will re-initiate the more comprehensive cyclical review to make those revisions at a future date.



Standard mark-up for any recommendations made during review process: 
Red = CCLC legal update | Blue = Administrators, faculty, staff | Insertions | Deletions

DRAFT TEXT

BP 5030	Fees

The Governing Board authorizes the following fees. The specific fee amounts will be included on an official Governing Board Agenda. The Superintendent/President shall establish procedures for the collection, deposit, waiver, refund, and accounting for fees as required by law. The procedures shall also assure those who are exempt from the fee, or for whom the fee is waived, are properly enrolled and accounted for. Fee amounts shall be published in the college catalog.

Enrollment Fee [Education Code Section 76300]
There shall be an enrollment fee in accordance with state of California regulations for persons who are, according to legal definition, residents of the state of California. Each student shall be charged a fee for enrolling in credit courses as required by law. Non-resident tuition shall be assessed where applicable in accordance with Title 5 regulations (also see BP/AP 5020 Nonresident Tuition).

Baccalaureate Degree Program Fees [Title 5 Section 58501]
Students enrolled in upper-division coursework in a baccalaureate degree program shall be charged a per-unit fee in addition to the enrollment fee. Non-resident tuition shall be assessed where applicable in accordance with Title 5 regulations (also see BP/AP 5020 Nonresident Tuition).

Course Auditing Fee [Education Code Section 76370]
The District shall provide students who otherwise are qualified to enroll in courses at Chaffey Community College with an opportunity to enroll in specified credit courses on a noncredit, non-graded, fee-paying basis. Persons auditing a course shall be charged a fee of $15.00 per unit per semester. The fee amount shall be adjusted proportionally based upon the term length. Students enrolled in classes to receive credit for 10 or more semester credit units shall not be charged this fee to audit three or fewer units per semester.

Classroom attendance of students auditing a course shall not be included in computing the apportionment due Chaffey College, nor for meeting minimum class size requirements as specified in the Chaffey College Faculty Association/Chaffey Community College District Agreement. The appropriate school dean in consultation with the appropriate faculty member(s) shall determine which courses may be referred for audit basis.  (See BP/AP 4070 titled Auditing and Auditing Fees)

The District will not under any circumstances certify completion of any course attained by audit nor will the college provide any transcripts, letters, records or any other documentation of attendance in a course undertaken on an audit basis.

[bookmark: _Hlk213232039]Health Fee [Education Code Section 76355(g)]
[bookmark: _Hlk213234412][bookmark: _Hlk213235313]The Superintendent/President shall determine a fee to be charged to each full-time and part-time student, including students enrolled exclusively in non-credit courses, for health supervision and services based on state guidelines.  The Superintendent/President shall present to the Governing Board for approval a fee to be charged to each full time student for student health services.

Parking Fee [Education Code Section 76360]
Every student or member of the public who wishes to park a vehicle on Chaffey Community College District property shall be required to pay the parking fee. With the exception of vehicles parked in metered stalls, all vehicles parked on District owned or controlled property shall display a valid parking permit. Parking fees are subject to Governing Board approval.

Transcript Fees [Education Code Section 76223]
The District shall charge a reasonable amount for furnishing copies of any student record to a student or former student. The Superintendent/President is authorized to establish the fee, which shall not exceed the actual cost of furnishing copies of any student record. No charge shall be made for furnishing up to two transcripts of a student’s records or for two verifications of various records. There shall be no charge for searching for or retrieving any student record. All subsequent transcripts shall require a fee as established by the Governing Board. There will be a fee assessed for all hand-carried transcripts.

Credit-by-Examination Fee
The District shall charge a fee for credit by examination.

Instructional Materials [Education Code Section 76365; Title 5 Sections 54221 and 59400 et seq.]
Students shall may be required to provide required instructional and other materials for a credit or non-credit course, provided such materials are of continuing value to the student outside the classroom and provided that such materials are not solely or exclusively available from the District. The District, contingent upon appropriate funding, shall will ensure student access to textbooks and supplemental materials that are needed on the first day of class. The District will and strengthen student access to other instructional materials and supplies before their required use in any course to minimize financial and administrative burdens to students.

Physical Education Facilities [Education Code Section 76395]
Where the District incurs additional expenses because a physical education course is required to use non-district facilities, students enrolled in the course shall be charged a fee for participating in the course. Such fee shall not exceed the student’s calculated share of the additional expenses incurred by the District.

Enrollment Verification Fee [Education Section Code 76223]
The District shall approve a fee for furnishing copies of student records and will assess this fee after the first two copies.

Replacement Charge
Chaffey Community College District assesses a charge for replacement of diplomas, diploma cases, and Certificates of Achievement. A rush processing fee may be assessed for replacement of photo ID cards on days when photo ID card replacement is not scheduled.

International Students Application Processing Fee [Education Code Section 76142]
The District may shall charge students who are both citizens and residents of a foreign country a fee to process her/his the application for admission. This processing fee and regulations for determining economic hardship shall be established by the Superintendent/President. The fee shall not exceed the lesser of (1) the actual cost of processing an application and other documentation required by the U.S. Government; or (2) one hundred dollars ($100), which shall be deducted from the tuition fee at the time of enrollment.

Capital Outlay Fee [Education Code Sections 76142, and 76300 et. seq.]
The Superintendent/President shall establish administrative procedures to address the addition of capital outlay fees to non-resident tuition charged to students who are both citizens and residents of foreign countries and/or exempt students who demonstrate either economic hardship, or are victims of persecution/discrimination in the country in which the student is a citizen and resident.

Student Representation Fee [Education Code Section 76060.5]
Students will be charged a $2 fee per semester to be used to provide support for student governmental affairs representation. A student may refuse to pay the fee and shall submit such refusal on a form provided by the District to collect fees.

College Services Fee
This fee funds Chaffey College Student Government (CCSG) Associated Students of Chaffey College (ASCC) programs and activities throughout the academic term, including (but not limited to):
· Annual scholarships
· Lectures, special cultural events, and a variety of service projects for students and the community
· Discount tickets to major attractions
· Opportunity drawings and giveaways
· Emergency book grants
· Campus improvements
· Department grants

Student Transportation Costs [Education Code Section 76361]
Students shall be charged a fee for the purpose of recovering transportation costs incurred by the District for services provided by common carriers to students. These fees will only be paid by students who use the transportation services, unless a vote of the students in accordance with the Education Code establishes otherwise.


Also see BP/AP 5020 Nonresident Tuition


References:	Education Code Sections 76300 et seq.;
Title 5 Sections 54221 and 58501;
ACCJC Accreditation Eligibility Requirement 20;
California Community Colleges Chancellor’s Office (CCCCO) Student Fee Handbook

Policy
Category:	Executive Expectations

Adopted:	4/24/14
	(Replaces former Board Policy 5.3)


END OF DRAFT TEXT

Review information, process notes and legal citations section begins on the next page.


	Review information

	General information: The Office of Institutional Research, Policy & Grants (“OIRPG”) is the Superintendent/President’s designee with oversight of the review process. Review information is provided for draft review purposes only and will be removed when the BP is approved.
Each chapter is under the purview of a primary administrative office. The senior administrator’s review of the BP is required. (Note: Ch. 3 BPs are assigned individually by subject area.) Other administrators and managers whose work should inform BP recommendations provide advisory input. If the BP is designated 10+2, then Academic Senate review is required. If substantive modifications are made to language that is legally required or advised, then CCLC recommends review by District legal counsel. Per AP 2410, non-substantive edits may be made without further institutional review.
Specific information:

	Chapter
	☐ 1-The District   ☐ 2-Governing Board   ☐ 3-General Institution
☐ 4-Instruction   ☒ 5-Student Services   ☐ 6-Business and Fiscal Affairs
☐ 7-Human Resources

	BP designation(s)
	☒ Legally required   ☐ Legally advised   ☒ Accreditation Standard/ER
☐ Suggested as good practice (optional)   ☐ Chaffey specific
☒ 10+2

	Primary administrative office
	☐ Superintendent/President (Ch 1, 2, 3)
☐ AS Administrative Services and Emergency Operations (Ch 3)
☐ AS Business Services and Economic Development (Ch 3, 6, 7)
☐ AS Instruction and Institutional Effectiveness (Ch 3, 4)
☒ AS Student Services and Strategic Communications (Ch 3, 5)

	Advisory office(s)
	Admissions & Records; Business Services

	CCLC update
	Checked for any legally required or advised language issued by the CCLC Policy Subscriber Service through: October 2025 legal update

	References
	Legal text attached: ☒ Yes, in part   ☐ No
File: 5030_BP Legal Citations OIRPG 454.pdf



	Process notes

	Standard BP review sequence per AP 2410: Initial review (by OIRPG) | Administrator | Faculty 10+2 if required | President’s Cabinet (1st reading and information; sunshine with participatory governance groups for input; 2nd reading and approval) | Governing Board (Policy Liaison; 1st reading and information; 2nd reading and adoption).

	Date
	Review Step

	11/14/25
	Initial review | OIRPG

Reviewed by Melissa Christian (Exec Dir), Trinity Kealoha (Rsch & Policy Spec). Revisions: CCLC, health fee per Executive Team (see CCCCO Legal Opinion 12-09 in the legal citations section below), ASCC correction, references.

	12/19/25
	Concurrent Review  Admin, Academic Senate 10+2

Admin reviewers | Student Services, Instruction, Business Services, Legal
Alisha Rosas (Sr Admin), Tomeika Carter (Exec Dir, Student Support Services), Hugo Flores (Dir, A&R) | Michael McClellan (AS Instruction), Andrew Long (Dean, Instructional Support) | Patrick Cabildo (Exec Dir, Business Services) | Ryan Church (Chief Legal Officer)
11/19	Due to expedited review, the BP was sent to administrators and Academic Senate for concurrent review and input.
11/24	A&R recommends adding nonresident tuition language to the Baccalaureate Degree Program Fees section.
12/3	Academic Senate provided recommendations to revise the Instructional Materials and Student Representation Fee sections.
12/8	OIRPG review recommendations with Sr Admin. 12/11 Needs further discussion with AS Instruction and Legal.
12/19	Add language to Instructional Materials re: funding; add nonresident tuition language to Enrollment Fees section to match Baccalaureate Degree section revision.
NEXT: Send for expedited Cabinet review.

	TBD
	Cabinet Review

Expedited Review Schedule:
· Jan. 20 – Presented for 1st reading and information
· Jan. 21 – Sunshine through Feb. 10
· Feb. 10 – If no suggestions for further revisions are received after sunshining, OIRPG requests approval without 2nd reading so that it can go to the Governing Board (Board items are due Feb. 11)


	TBD
	Board Expedited Review Schedule (tentative)
· ~ Feb. 19 – Review with Board Policy Liaison. Request expedited review and approval.
· Feb. 26 – Governing Board review and approval. Per BP 2410, in unusual circumstances, the Board may change, amend, or add to Board Policies at the same meeting at which they are introduced.





	Legal citations

	EDC 76300 et seq. | Title 5 Sections 54221 and 58501 | ACCJC Accreditation Eligibility Requirement 20 | California Community Colleges Chancellor’s Office (CCCCO) Student Fee Handbook




NOTE: The following legal text includes only those sections referenced in the fee type section revised in the BP (enrollment, baccalaureate degree program, course auditing, health, instructional materials, international students application processing, and student representation fees).
Enrollment Fee
Education Code Section 76300
76300.  (a) The governing board of each community college district shall charge each student a fee pursuant to this section.

(b) (1) The fee prescribed by this section shall be forty-six dollars ($46) per unit per semester, effective with the summer term of the 2012 calendar year.

(2) The board of governors shall proportionately adjust the amount of the fee for term lengths based upon a quarter system, and also shall proportionately adjust the amount of the fee for summer sessions, intersessions, and other short-term courses. In making these adjustments, the board of governors may round the per unit fee and the per term or per session fee to the nearest dollar.

(c) For the purposes of computing apportionments to community college districts pursuant to Section 84750.4 or 84750.5, as applicable, the board of governors shall subtract, from the total revenue owed to each district, 98 percent of the revenues received by districts from charging a fee pursuant to this section.

(d) The board of governors shall reduce apportionments by up to 10 percent to any district that does not collect the fees prescribed by this section.

(e) The fee requirement does not apply to any of the following:

(1) Students enrolled in the noncredit courses designated by Section 84757.

(2) California State University or University of California students enrolled in pretransfer classes provided by a community college district on a campus of the University of California or a campus of the California State University, for whom the district claims an attendance apportionment pursuant to an agreement between the district and the California State University or the University of California.

(3) Students enrolled in credit contract education courses pursuant to Section 78021, if the entire cost of the course, including administrative costs, is paid by the public or private agency, corporation, or association with which the district is contracting and if these students are not included in the calculation of the full-time equivalent students (FTES) of that district.

(f) The governing board of a community college district may exempt special part-time students admitted pursuant to Section 76001 from the fee requirement.

(g) (1) The fee requirements of this section shall be waived for any student who meets all of the following requirements:

(A) Meets minimum academic and progress standards adopted by the board of governors that fulfill the requirements outlined in this paragraph and paragraphs (2) to (5), inclusive. Any minimum academic and progress standards adopted pursuant to this section shall be uniform across all community college districts and campuses. These standards shall not include a maximum unit cap, and community college districts and colleges shall not impose requirements for fee waiver eligibility other than the minimum academic and progress standards adopted by the board of governors and the requirements of subparagraph (B).

(B) Meets one of the following criteria:

(i) At the time of enrollment, is a recipient of benefits under the Temporary Assistance for Needy Families program, the Supplemental Security Income/State Supplementary Payment Program, or a general assistance program.

(ii) Demonstrates eligibility according to income standards established by regulations of the board of governors.

(iii) Demonstrates financial need in accordance with the methodology set forth in federal law or regulation for determining the expected family contribution of students seeking financial aid.

(iv) At the time of enrollment, is a homeless youth or a former homeless youth as defined in subdivision (b) of Section 66025.9.

(2) (A) The board of governors, in consultation with students, faculty, and other key stakeholders, shall consider all of the following in the development and adoption of minimum academic and progress standards pursuant to subparagraph (A) of paragraph (1):

(i) Minimum uniform academic and progress standards that do not unfairly disadvantage financially needy students in pursuing their education.

(ii) Criteria for reviewing extenuating circumstances and granting appeals that, at a minimum, take into account and do not penalize a student for circumstances outside the student’s control, such as reductions in student support services or changes to the economic situation of the student.

(iii) A process for reestablishing fee waiver eligibility that provides a student with a reasonable opportunity to continue or resume the student’s enrollment at a community college.

(B) To ensure that students are not unfairly impacted by the requirements of subparagraph (A) of paragraph (1), the board of governors shall establish a reasonable implementation period that commences no sooner than one year from adoption of the minimum academic and progress standards, or any subsequent changes to these standards, pursuant to subparagraph (A) of paragraph (1) and that is phased in to provide students adequate notification of this requirement and information about available support resources.

(3) It is the intent of the Legislature that minimum academic and progress standards adopted pursuant to subparagraph (A) of paragraph (1) be implemented only as campuses develop and implement the student support services and interventions necessary to ensure no disproportionate impact to students based on ethnicity, gender, disability, or socioeconomic status. The board of governors shall consider the ability of community college districts to meet the requirements of this paragraph before adopting minimum academic and progress standards, or any subsequent changes to these standards, pursuant to subparagraph (A) of paragraph (1).

(4) It is the intent of the Legislature to ensure that a student shall not lose fee waiver eligibility without a community college campus first demonstrating a reasonable effort to provide a student with adequate notification and assistance in maintaining the student’s fee waiver eligibility. The board of governors shall adopt regulations to implement this paragraph that ensure all of the following:

(A) Students are provided information about the available student support services to assist them in maintaining fee waiver eligibility.

(B) Community college district policies and course catalogs reflect the minimum academic and progress standards adopted pursuant to subparagraph (A) of paragraph (1) and that appropriate notice is provided to students before the policies are put into effect.

(C) A student does not lose fee waiver eligibility unless the student has not met minimum academic and progress standards adopted pursuant to subparagraph (A) of paragraph (1) for a period of no less than two consecutive academic terms.

(5) The board of governors shall provide notification of a proposed action to adopt regulations pursuant to this subdivision to the appropriate policy and fiscal committees of the Legislature in accordance with the requirements of paragraph (1) of subdivision (a) of Section 70901.5. This notification shall include, but not be limited to, all of the following:

(A) The proposed minimum academic and progress standards and information detailing how the requirements of paragraphs (1) to (4), inclusive, have been or will be satisfied.

(B) How many students may lose fee waiver eligibility by ethnicity, gender, disability, and, to the extent relevant data is available, by socioeconomic status.

(C) The criteria for reviewing extenuating circumstances, granting appeals, and reestablishing fee waiver eligibility pursuant to paragraph (2).

(h) The fee requirements of this section shall be waived for any student who, at the time of enrollment, is a dependent or surviving spouse who has not remarried, of any member of the California National Guard who, in the line of duty and while in the active service of the state, was killed, died of a disability resulting from an event that occurred while in the active service of the state, or is permanently disabled as a result of an event that occurred while in the active service of the state. “Active service of the state,” for the purposes of this subdivision, refers to a member of the California National Guard activated pursuant to Section 146 of the Military and Veterans Code.

(i) The fee requirements of this section shall be waived for any student who is the surviving spouse or the child, natural or adopted, of a deceased person who met all of the requirements of Section 68120 or 68120.3.

(j) The fee requirements of this section shall be waived for any student in an undergraduate program, including a student who has previously graduated from another undergraduate or graduate program, who is the dependent of any individual killed in the September 11, 2001, terrorist attacks on the World Trade Center and the Pentagon or the crash of United Airlines Flight 93 in southwestern Pennsylvania, if that dependent meets the financial need requirements set forth in Section 69432.7 for the Cal Grant A Program and either of the following applies:

(1) The dependent was a resident of California on September 11, 2001.

(2) The individual killed in the attacks was a resident of California on September 11, 2001.

(k) A determination of whether a person is a resident of California on September 11, 2001, for purposes of subdivision (j) shall be based on the criteria set forth in Chapter 1 (commencing with Section 68000) of Part 41 of Division 5 for determining nonresident and resident tuition.

(l) (1) “Dependent,” for purposes of subdivision (j), is a person who, because of the person’s relationship to an individual killed as a result of injuries sustained during the terrorist attacks of September 11, 2001, qualifies for compensation under the federal September 11th Victim Compensation Fund of 2001 (Title IV (commencing with Section 401) of Public Law 107-42).

(2) A dependent who is the surviving spouse of an individual killed in the terrorist attacks of September 11, 2001, is entitled to the waivers provided in this section until January 1, 2013.

(3) A dependent who is the surviving child, natural or adopted, of an individual killed in the terrorist attacks of September 11, 2001, is entitled to the waivers under subdivision (j) until that person attains 30 years of age.

(4) A dependent of an individual killed in the terrorist attacks of September 11, 2001, who is determined to be eligible by the California Victim Compensation Board, is also entitled to the waivers provided in this section until January 1, 2013.

(m) (1) It is the intent of the Legislature that sufficient funds be provided to support the provision of a fee waiver for every student who demonstrates eligibility pursuant to subdivisions (g) to (j), inclusive.

(2) From funds provided in the annual Budget Act, the board of governors shall allocate to community college districts, pursuant to this subdivision, an amount equal to 2 percent of the fees waived pursuant to subdivisions (g) to (j), inclusive. From funds provided in the annual Budget Act, the board of governors shall allocate to community college districts, pursuant to this subdivision, an amount equal to ninety-one cents ($0.91) per credit unit waived pursuant to subdivisions (g) to (j), inclusive. It is the intent of the Legislature that funds provided pursuant to this subdivision be used to support the determination of financial need and delivery of student financial aid services, on the basis of the number of students for whom fees are waived. It also is the intent of the Legislature that the funds provided pursuant to this subdivision directly offset mandated costs claimed by community college districts pursuant to Commission on State Mandates consolidated Test Claims 99-TC-13 (Enrollment Fee Collection) and 00-TC-15 (Enrollment Fee Waivers). Funds allocated to a community college district for determination of financial need and delivery of student financial aid services shall supplement, and shall not supplant, the level of funds allocated for the administration of student financial aid programs during the 1992–93 fiscal year.

(n) (1) A community college district may use available emergency relief funds provided by the federal government to waive the fee requirements established pursuant to this section for a student who has not paid the fee due to the impacts of the COVID-19 pandemic.

(2) A community college district may use the authorization established pursuant to this subdivision only to waive the fees of students that are unpaid due to the impacts of the COVID-19 pandemic. A participating community college district shall first waive the unpaid fees of low-income students and students from underrepresented communities.

(o) The board of governors shall adopt regulations implementing this section.

(Amended by Stats. 2022, Ch. 465, Sec. 5. (AB 2973) Effective January 1, 2023.)
Baccalaureate Degree Program Fees
Title 5 Section 58501
§ 58501. Enrollment Fee.
(a) Semester: The enrollment fee charged of students enrolled in a regular semester shall be a per credit unit rate prescribed by the Legislature.

(b) Quarter: The enrollment fee charged of students enrolled in a regular quarter session shall be two-thirds of the per credit unit rate for a regular semester.

(c) Fractional Units: The enrollment fee charged for courses with fractional unit value shall be computed by multiplying the fraction times the applicable semester or quarter unit rate and rounding off to the nearest dollar.

(d) Baccalaureate Program Fees: The fees charged for students enrolled in upper division coursework in a baccalaureate degree program shall be a per credit unit rate prescribed by the Legislature. Students enrolled in a baccalaureate degree program pay the baccalaureate degree program fee in addition to the enrollment fee.

(e) Enrollment and all related fees shall be published in the college catalogs and on college websites.

Note: Authority cited: Sections 66700, 70901, 76300 and 78042, Education Code. Reference: Sections 70901, 70901.5, 76300, 78040, 78041, 78042 and 78043, Education Code.
New subsections (d)-(e) and amendment of Note filed 7-9-2025; operative 8-8-2025
Course Auditing Fee
Education Code Section 76370
76370.  The governing board of a community college district may authorize a person to audit a community college course and may charge that person a fee pursuant to this section.

(a) If a fee for auditing is charged, it shall not exceed fifteen dollars ($15) per unit per semester.

The governing board shall proportionately adjust the amount of the fee for term lengths based upon a quarter system or other alternative system approved pursuant to regulations of the board of governors, and shall also proportionately adjust the amount of the fee for summer sessions, intersessions, and other short-term courses. In making these adjustments, the governing board may round the per unit fee and the per term or per session fee to the nearest dollar.

(b) Students enrolled in classes to receive credit for 10 or more semester credit units shall not be charged a fee to audit three or fewer semester units per semester.

(c) No student auditing a course shall be permitted to change his or her enrollment in that course to receive credit for the course.

(d) Priority in class enrollment shall be given to students desiring to take the course for credit towards a degree or certificate.

(e) Classroom attendance of students auditing a course shall not be included in computing the apportionment due a community college district.

(Amended by Stats. 1995, Ch. 758, Sec. 100. Effective January 1, 1996.)
Health Fee
Education Code Section 76355
76355.  (a) (1) The governing board of a district maintaining a community college may require community college students to pay a fee in the total amount of not more than ten dollars ($10) for each semester, seven dollars ($7) for summer school, seven dollars ($7) for each intersession of at least four weeks, or seven dollars ($7) for each quarter for health supervision and services, including direct or indirect medical and hospitalization services, or the operation of a student health center or centers, or both.

(2) The governing board of each community college district may increase this fee by the same percentage increase as the Implicit Price Deflator for State and Local Government Purchase of Goods and Services. Whenever that calculation produces an increase of one dollar ($1) above the existing fee, the fee may be increased by one dollar ($1).

(b) If, pursuant to this section, a fee is required, the governing board of the district shall decide the amount of the fee, if any, that a part-time student is required to pay. The governing board may decide whether the fee shall be mandatory or optional.

(c) The governing board of a district maintaining a community college shall adopt rules and regulations that exempt the following students from any fee required pursuant to subdivision (a):

(1) Students who depend exclusively upon prayer for healing in accordance with the teachings of a bona fide religious sect, denomination, or organization.

(2) Students who are attending a community college under an approved apprenticeship training program.

(d) (1) All fees collected pursuant to this section shall be deposited in the fund of the district designated by the California Community Colleges Budget and Accounting Manual. These fees shall be expended only to provide health services as specified in regulations adopted by the board of governors.

(2) Authorized expenditures shall not include, among other things, athletic trainers’ salaries, athletic insurance, medical supplies for athletics, physical examinations for intercollegiate athletics, ambulance services, the salaries of health professionals for athletic events, any deductible portion of accident claims filed for athletic team members, or any other expense that is not available to all students. No student shall be denied a service supported by student health fees on account of participation in athletic programs.

(e) Any community college district that provided health services in the 1986–87 fiscal year shall maintain health services, at the level provided during the 1986–87 fiscal year, and each fiscal year thereafter. If the cost to maintain that level of service exceeds the limits specified in subdivision (a), the excess cost shall be borne by the district.

(f) A district that begins charging a health fee may use funds for startup costs from other district funds, and may recover all or part of those funds from health fees collected within the first five years following the commencement of charging the fee.

(g) The board of governors shall adopt regulations that generally describe the types of health services included in the health service program.

(Amended by Stats. 2005, Ch. 320, Sec. 2. Effective January 1, 2006.)

Excerpt from CCCCO Legal Opinion 12-09
Generally speaking, the fee may be charged to all students, whether or not they choose to use the health services. Districts may choose to charge or exempt noncredit students at their discretion. Part-time students may be exempted or required to pay a portion of the full fee. Section 76355 provides that if a district requires a fee, “the governing board of the district shall decide the amount of the fee, if any, that a part-time student is required to pay.” We believe this language indicates a legislative intent that governing boards need to specifically determine whether part-time students will be charged a health fee. Making a clear determination concerning part-time students demonstrates clear compliance with the statute and may insulate districts from potential claims from part-time students that health fees were collected from them without appropriate board approval.
Instructional Materials
Education Code Section 76365
76365.  The board of governors shall adopt regulations regarding the authority of community college districts to require students to provide various types of instructional materials. These regulations shall reflect the intent of the Legislature that community college districts are not required to provide all materials, textbooks, equipment, and clothing necessary for each course and program. These regulations shall specify the conditions under which districts may require students to provide those materials that are of continuing value to the student outside of the classroom setting, including, but not limited to, textbooks, tools, equipment, clothing, and those materials that are necessary for the student’s vocational training and employment. The regulations shall establish a process for monitoring district compliance with these regulations.

(Added by Stats. 1993, Ch. 8, Sec. 34. Effective April 15, 1993.)

Title 5 Section 54221
§ 54221. Burden-Free Access to Instructional Materials.
(a) Governing boards shall adopt policies that ensure student access to textbooks and supplemental materials that are needed on the first day of class. Practices that enable first day access to zero-cost resources include, but are not limited to, the following:
(1) adapting or adopting open educational resources for some or all textbook and ancillary material, when the option is available and feasible; and
(2) copying initial textbook chapters as permissible within copyright.

(b) Governing boards shall adopt policies that strengthen student access to other instructional materials before their required use in any course to minimize financial and administrative burdens to students.

(c) District policies shall maintain an instructor's responsibility and academic freedom to choose instructional materials. District policies shall also support student-centered practices that encourage the use of zero-cost instructional materials, and leverage available resources to the maximum extent feasible, including, but not limited to, the following:
(1) developing and implementing sustainable zero-textbook-cost degrees, consistent with Education Code section 78052;
(2) adapting open educational resources to complete degrees and career technical education certificates;
(3) adopting open educational resources (OER) for courses in which OER is commonly available and prioritizing courses needed to satisfy general education requirements;
(4) establishing lending programs and maintaining college library resources to support immediate access to course materials;
(5) developing policies that enable financial aid early disbursements consistent with 34 CFR 668.164(i);
(6) encouraging and supporting students to complete their financial aid files early to receive timely disbursement; and
(7) deploying other forms of direct aid and support program resources to strengthen student financial stability.

(d) For the purposes of this section, the following definitions apply:
(1) “Instructional materials” means all of the required materials for a course including textbooks, supplemental materials and supplies. Instructional materials do not include materials used or designed primarily for administrative purposes, class management, course management or supervision.
(2) “Textbooks” means the educational resources identified in the syllabus for the course.
(3) “Supplemental materials” means additional resources that complement the textbook and enhance the learning experience. These can include a variety of materials, such as lab manuals, workbooks, homework systems, required educational software, interactive websites, journal articles, novels, and readers.

Note: Authority cited: Sections 66406 and 70901, Education Code. Reference: Sections 66406, 70901 and 70902, Education Code.
New section filed 7-1-2025; operative 7-31-2025.

Title 5 Sections 59400 et seq. [59400, 59402, 59404, 59406, 59406.5, 59408]

§ 59400. Required Instructional Materials.
(a) The governing board of a district may, consistent with the provisions of this subchapter, require students to provide instructional materials required for a credit or noncredit course, provided that such materials are of continuing value to a student outside of the classroom setting, and provided that such materials are not solely or exclusively available from the district.

(b) Required instructional materials shall not include materials used or designed primarily for administrative purposes, class management, course management or supervision.

(c) Where instructional materials are available to a student temporarily through a license or access fee, the student shall be provided options at the time of purchase to maintain full access to the instructional materials for varying periods of time ranging from the length of the class up to at least two years. The terms of the license or access fee shall be provided to the student in a clear and understandable manner prior to purchase.

(d) Except as specifically authorized or required in the Education Code, the governing board of a community college district shall not require a student to pay a fee for any instructional materials required for a credit or noncredit course.

(e) The Chancellor's Office shall adopt guidelines for districts implementing this subchapter.

Note: Authority cited: Sections 66700, 70901 and 76365, Education Code. Reference: Sections 70901, 70902 and 76365, Education Code.
[Amendment of subchapter heading and section filed 8-8-2012; operative 9-7-2012]

§ 59402. Definitions.
For the purposes of this subchapter the following definitions apply:
(a) “Required instructional materials” means any materials which a student must procure or possess as a condition of registration, enrollment or entry into a class; or any such material which the instructor determines is necessary to achieve the required objectives of a course.

(b) “Solely or exclusively available from the district” means that the instructional material is not available except through the district, or that the district requires that the instructional material be purchased or procured from it. A material shall not be considered to be solely or exclusively available from the district if it is provided to the student at the district's actual cost and:
(1) the instructional material is otherwise generally available, but is provided solely or exclusively by the district for health and safety reasons; or
(2) the instructional material is provided in lieu of other generally available but more expensive material which would otherwise be required.

(c) “Required instructional materials which are of continuing value outside of the classroom setting” are materials which can be taken from the classroom setting, and which are not wholly consumed, used up, or rendered valueless as they are applied in achieving the required objectives of a course which are to be accomplished under the supervision of an instructor during the class.

Note: Authority cited: Sections 66700, 70901 and 76365, Education Code. Reference: Sections 70901, 70902 and 76365, Education Code.
Amendment filed 8-8-2012; operative 9-7-2012

§ 59404. District Policies and Regulations for Instructional Materials.
(a) The governing board of a community college district which requires that students provide instructional materials for a course shall adopt policies or regulations, consistent with the provisions of this subchapter, which specify the conditions under which such materials will be required. These policies and regulations shall direct instructors to take reasonable steps to minimize the cost and ensure the necessity of instructional materials.

(b) The policies or regulations specified in subdivision (a) shall be published in each college catalog developed after the date of adoption.

Note: Authority cited: Sections 66700, 70901 and 76365, Education Code. Reference: Sections 70901, 70902 and 76365, Education Code.
Amendment of section heading and subsection (a) filed 8-8-2012; operative 9-7-2012.

§ 59406. Report to Chancellor.
The governing board of a community college district which prescribes required instructional materials for its courses shall respond to periodic surveys or inquiries of the Chancellor on the subject.

Note: Authority cited: Sections 66700, 70901 and 76365, Education Code. Reference: Sections 70901, 70902 and 76365, Education Code.
Amendment filed 8-8-2012; operative 9-7-2012.

§ 59406.5. Reports Re Instructional Materials Used.
Each district board shall make reports, whenever required, directly to the Board of Governors or Chancellor's Office, concerning the instructional materials used in its colleges.

Note: Authority cited: Sections 66700 and 70901, Education Code. Reference: Section 70901, Education Code.
New section filed 3-4-91 by Board of Governors of California Community Colleges with the Secretary of State; operative 4-5-91 (Register 91, No. 23).

§ 59408. Violations of Subchapter.
The governing board of a district which prescribes required instructional materials in violation of this subchapter shall be deemed to have established a student fee not expressly established by law.

Note: Authority cited: Sections 66700, 70901 and 76365, Education Code. Reference: Sections 70901, 70902 and 76365, Education Code.
Amendment filed 8-8-2012; operative 9-7-2012.

International Students Application Processing Fee
Education Code Section 76142
76142. (a) A community college district may charge nonresident applicants who are both citizens and residents of a foreign country a processing fee not to exceed the lesser of: (1) the actual cost of processing an application and other documentation required by the federal government, or (2) one hundred dollars ($100), which may be deducted from the tuition fee at the time of enrollment.

(b) No processing fee shall be charged to an applicant who would be eligible for an exemption from nonresident tuition pursuant to Section 76140 or who can demonstrate economic hardship. For purposes of this section, the governing board of each community college district that chooses to impose the fee authorized by this section shall adopt a definition of economic hardship that includes the financial circumstances of a person who is a victim of persecution or discrimination in the foreign country in which the applicant is a citizen and resident, or who is a recipient of benefits under the Temporary Assistance for Needy Families program described in Parts A and F of Title IV of the Social Security Act (42 U.S.C. Secs. 601 et seq.), the Supplemental Income/State Supplementary Program, or a general assistance program.

(Amended by Stats. 2005, Ch. 654, Sec. 11. Effective October 7, 2005.)
Student Representation Fee
Education Code Section 76060.5
76060.5.  (a) If a student body association has been established at a community college as authorized by Section 76060, a student representation fee of two dollars ($2) shall be collected by the officials of the community college, together with all other fees, at the time of registration or before registration and shall be deposited in a separate fiduciary fund established per the California Community Colleges Budget and Accounting Manual for student representation fees. The money collected pursuant to this section shall be expended to provide support for governmental affairs representatives of local or statewide student body organizations who may be stating their positions and viewpoints before city, county, and district governments, and before offices and agencies of state government.

(b) (1) One dollar ($1) of every two-dollar ($2) fee collected shall be expended to establish and support the operations of a statewide community college student organization, recognized by the Board of Governors of the California Community Colleges, with effective student representation and participation in state-level community college shared governance and with governmental affairs representatives to advocate before the Legislature and other state and local governmental entities.

(2) The underlying goals of a statewide community college student organization shall include, but are not limited to, all of the following:

(A) Establishing a sustainable foundation for statewide community college student representation and advocacy.

(B) Promoting institutional and organizational memory.

(C) Ensuring and maintaining responsible community college student organizational oversight and decisionmaking.

(D) Strengthening regional approaches for community college student representation and coordination.

(E) Promoting and enhancing student opportunities for engagement in community college student issues and affairs.

(F) Providing for open and public transparency and accountability.

(G) Supporting student participation and engagement in statewide higher education policy and advocacy activities.

(c) Fees collected pursuant to subdivision (b) shall be annually distributed to the Board of Governors before February 1. The Board of Governors shall have custody of the moneys and shall, each year by April 15, distribute the moneys to the recognized statewide community college student organization if the recognized statewide community college student organization satisfies all of the following:

(1) Is established as a legal entity registered with the Secretary of State.

(2) Demonstrates compliance with all applicable state and federal laws and reporting requirements.

(3) Exercises prudent fiscal management by establishing generally accepted accounting controls and procedures.

(4) (A) Commencing after the first year it receives funding pursuant to this subdivision, completes an annual independent financial audit, the results of which shall be annually provided to the Board of Governors for review.

(B) (i) Except as provided in clause (ii) and after the first year funding is received, it shall be a condition for funding pursuant to this subdivision that the results of the annual audit identify no significant audit findings.

(ii) In no event shall funds be withheld from the statewide community college student organization unless the statewide community college student organization fails to address and correct any identified exceptions, concerns, errors, or deficiencies contained in the annual audit after being given a reasonable opportunity to do so.

(5) Meets the obligations and addresses the goals described in subdivision (b).

(d) Meetings of the recognized statewide community college student organization shall be open to the public and shall comply with the requirements of the California Public Records Act (Division 10 (commencing with Section 7920.000) of Title 1 of the Government Code) and the Ralph M. Brown Act (Chapter 9 (commencing with Section 54950) of Part 1 of Division 2 of Title 5 of the Government Code).

(e) (1) The chief fiscal officer of the community college shall have custody of the money collected pursuant to this section, except as provided in subdivision (c), and the money shall be disbursed for the purposes described in subdivision (a) upon the order of the governing body of the student body association.

(2) The community college district shall annually prepare a summary of all revenue collected from the student representation fee and the expenditures of the proceeds of the student representation fee. The summary shall include the amount distributed to the Board of Governors of the California Community Colleges each year. The summary shall be presented at the community college district board meeting each year and posted to the community college district internet website.

(3) The community college district may retain a portion of the fees collected and deposited pursuant to this section that is equal to the actual cost of administering these fees up to, but not more than, 7 percent.

(f) A student may refuse to pay the student representation fee established under this section. The community college shall provide the student a means to refuse to pay the student representation fee on the same form that is used for collection of fees, which, as determined by the community college, shall be as nearly as practical in the same form as a model form prescribed by regulations of the Board of Governors of the California Community Colleges.

(g) Any costs incurred by the Office of the Chancellor of the California Community Colleges to implement subdivisions (b) and (c) shall be reimbursed by the statewide community college student organization.

(h) If no statewide community college student organization that qualifies for funding in accordance with this section is recognized by the Board of Governors, the funds collected pursuant to this section shall be held by the Office of the Chancellor of the California Community Colleges until a qualifying statewide community college student organization is recognized, or shall be returned to the source of funds.

(Amended by Stats. 2021, Ch. 615, Sec. 79. (AB 474) Effective January 1, 2022. Operative January 1, 2023, pursuant to Sec. 463 of Stats. 2021, Ch. 615.)
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