SCOPE OF WORK – TEMPLATE

	
	Brief Description of the Activity
(200 characters max)
	Deliverable
(200 characters max)
	Outcome
(200 characters max)
	Timeline (Start/End)
(200 characters max)
	Responsible Party
(200 characters max)

	Activity #1
	
	
	
	
	

	Activity #2
	
	
	
	
	


Note:
· On the online form there is space for up to 10 activities
· Each category has space for 200 characters maximum

BUDGET OVERVIEW (Personnel) – TEMPLATE

	
	Amount Requested for Salary
	Amount Requested for Benefits
	Total # of Positions
	# of New Positions
	# of Reassigned Positions

	Faculty
	
	
	
	
	

	Classified
	
	
	
	
	

	Student/STW
	
	
	
	
	




BUDGET OVERVIEW (Other Requests) – TEMPLATE

	
	Aligns with Activity #
	Category
	Amount Requested
	Detail

	Budget Line Item (1)
	
	
	
	

	Budget Line Item (2)
	
	
	
	


Note:
· On the online form there is space for up to 10 budget line items
· Category column has the following selections: books, equipment, food, furniture, rental, services, software, supplies, transportation, travel, and other. If your item does not fit one of these categories, use “Other” and provide a brief description in the detail column.
· Detail column has space for 1,500 characters maximum


If you need additional space for activities or budget items, contact Stephanie Moya at x6734.
