
How to Register for Events 
 

Click for video on How to register  Or review instructions below. 

 

Register directly from event announcement 
Look for an email that will be sent out prior to the scheduled activity. It will contain a link to 
register.  For scheduled Flex days, you’ll find a link to the calendar in the workshops section of 
the Flex booklet. 

 

Register through the My Learning Hub calendar 
If you don’t have a direct link you can search  the  My Learning Hub calendar through the My 
Learning Hub Welcome Page. 

 

https://youtu.be/cRMVqHSGl9Y
https://cccpln.csod.com/LMS/catalog/EventsCalendar.aspx
https://cccpln.csod.com/samldefault.aspx?ouid=16&returnurl=%252fDeepLink%252fProcessRedirect.aspx%253fmodule%253d122
https://cccpln.csod.com/samldefault.aspx?ouid=16&returnurl=%252fDeepLink%252fProcessRedirect.aspx%253fmodule%253d122


 You can limit what you see on the calendar by filtering the location.  Just click the pop-up 
button under location. 

 

 

In the window that opens you’ll search for Chaffey. 

 

 

Next, you’ll select “Chaffey Community College District”.  

 

 

The calendar will only show training offered at Chaffey. 



 

 

 



Once you’ve found the training in which you are interested, click on it to open it.  Click 
the  “Request” button (don’t click on the down-arrow) in My Learning Hub to register. 

 

 

 
Events can fill quickly, especially for Flex, so registering within a few days of the announcement 
is recommended. Once you register, you will receive a confirmation email with a calendar invite, 
and session details. You will also receive reminders one day prior and one hour prior to the 
session start. 




