Enterprise Empowerment

Did you know you can edit your settings in Enterprise to show when a
particular space has special notes or requirements before booking?

Required- Contact Angelita
Thomas, ext. 8057 and Jlim
Chandler .ext. 6058

*DiO NOT USE - - Contact
Angelita Thomas ext. 6057
and Andrew Hadie ext. 68495

*DO NOT USE — CONTACT LAURA
CRESPO, EXT. 6828. Ok to approve
requests from BAT office staff,
Equipped for Videotaping

*Special Permissicn Reguired -
Contact Lissa Napocli, ext. 8986 or
Sharon Awad, ext, 6967

Follow these easy steps:

Notifications
Managed by Me
Room Requests to Approve

‘Scheduling

i Scheduling Assistant

R Specific Room Auailability
~ Events

= Manage Events

== Manage Activities

= Manage Reservations
@ New Event

@ New Activity

@ Mew Reservation
Reservation Calendar

~ Portal Bookings

= Portal Requests

= Self-Service Bookings

SPECIFIC ROOM AVAILABILITY
[ B Filters

Location: | BE - Business Education v | Filter:

| H Rooms

[[Jinclude rooms that require approval ﬂ

M. | C &%
«1 Campus - ID
CCRC

Characteristics «2 Building

CCRC
CCRC
CCRC
CCRC
CCRC
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Select Columns

M Calendar

[JDate created
[CJDate modified
[ODiscount/Markup
First Occurrence
From

[CJFull record identification
[JRate

[JRate Type
Received
Reservation
Room

Mstatus

[Jsub-total

[Total Charge
[ Reservation
E' Room

DArea
[CJcalendar

[JCapacity

Characteristics F

[Date created

Reset Columns

You can now see room requirements or notices!!

Please contact Monique Jimenez at ext. 6182 for assistance with room reservations.

Note:
Space Requests for the Theatre, Museum Patio, and Art Gallery
can be submitted using the appropriate link above.
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https://forms.office.com/pages/responsepage.aspx?id=CSvF-4EZn0Wt-dSmVzXzQaIeFp3En4BDhcPpXMGKRopURjNERkhHSFlYSUwwTVpQTkNYMUZZOEMwQi4u
https://forms.office.com/Pages/ResponsePage.aspx?id=CSvF-4EZn0Wt-dSmVzXzQeLXI-ew_d5LkJrioOngcGpURUNZODAwQzEyMThSUU5LVEFETkI5M0wxTS4u
https://forms.office.com/pages/responsepage.aspx?id=CSvF-4EZn0Wt-dSmVzXzQaIeFp3En4BDhcPpXMGKRopUN0VJVDNOTjREWEhWSzVQSkU2VkozU0NJVC4u

